	
	
	 DOCPROPERTY "IaeaClassification"  \* MERGEFORMAT 
DOCPROPERTY "IaeaClassification2"  \* MERGEFORMAT

	
	
	



Page 2

 DOCPROPERTY "IaeaClassification"  \* MERGEFORMAT 
DOCPROPERTY "IaeaClassification2"  \* MERGEFORMAT

Page 3

 DOCPROPERTY "IaeaClassification"  \* MERGEFORMAT 
DOCPROPERTY "IaeaClassification2"  \* MERGEFORMAT

Dear all,

To prepare a meaningful project workplan we should know more about all participating laboratories. I am aware that many of the questions will have different answers depending if you just see the situation of the project laboratories or you also include the situation of the country or your analytical network which should be the future beneficiaries. 
It would be appreciated if we can get as much information as possible on the analytical, technical and quality system related capabilities of the laboratories and also on the needs of the future users of the QA materials which will be produced within this project. This will help to optimize the capacity building activities. 
Each country is requested to present a summary of the questionnaire which best describes the problems of the country and the way the MS laboratory may support the project. On the other hand you also should state what you would need from this project to improve the analytical capabilities and the analysis related quality assurance in your laboratory.

Thanks for your cooperation

Lisa Zeiller

Technical officer

Questionnaire to be used as basis for the meeting on 
Capacity Building and Analytical Quality Assurance in environmental laboratories in Latin America and the Caribbean Laboratories 
Part 1 General, analytical and QA topics
What are the main problems and/or needs of your country?

What are the main analytical problems you have in your country?

What are the analytical techniques mainly used in the country?

Do you have an Intercomparison (IC) and Proficiency Test (PT) scheme in your county?
If yes:
· How often are tests arranged?
· Who is the organizer?
· Are they open for all laboratories in the country?
· What matrices and parameters (e.g. elements, radionuclides) are tested?
· How many laboratories in your country (network) participate on a regular basis (ones a year)?
Did you participate in ICs and PT organized by other countries and institutes?
If yes:
· How many laboratories in your country (network) participate on a regular basis (ones a year)?
· Which ICs and PTs did you participate during the last 5 years?
· What matrices and parameters (e.g. elements, radionuclides) are tested?
Analytical quality during ICs and PTs

· Was the analytical quality as expected?

· Which parameters are easy to analyse?

· Which are the critical parameters?
· What is the critical matrix?

What did you do to improve the analytical quality when you experienced bad results for QA samples?

For which matrices and parameter, which you need to analyse routinely in your country, there are no RMs, ICs and PTs offered

Which would be your preferred RM, PT or IC material?

Did you do method validation?

If yes:

· What did you check?

· Do you also validate standard methods

How many laboratories in your laboratories in your country or network have a quality system for their analytical work (in %)?

How many are aiming for accreditation or are accredited (in %)?
Part 2  RM production, preparation of PTs and ICs samples and organizing of tests
How many laboratories in your country are involved in QA sample*1 preparation?

Do they know the requirements for RM production and certification laid down in ISO34 and 35? 
Do they know the requirements of ISO Guide 43, Parts 1 and 2 (Proficiency testing by interlaboratory comparisons)?
Did you prepare a QA material (RM, PT or IC)?

If yes:

· Which types (RM, PT or IC samples)

· Which matrices?

· Which parameters you had included for testing?

Did you follow the requirements of ISO 34, ISO 35, and ISO Guide 43?
Which type of equipment do you have in your laboratories that can be used for production of QA samples? (Show photos if available!)
Which are the contaminations which might be introduced into your QA sample during preparation and why (e.g. with equipment material, environmental contamination)?

Do you have a clean environment necessary for the production of QA materials with low contamination levels?

Did you ever evaluate the results of an IC or PT (also if a purchased RM material was used for this)?
What did you evaluate (e.g. z-scores)?

Which software was used?

Do you have a statistician in your laboratory which could help with statistical evaluations?
Do you have experience in calculation of result uncertainties? Which parameters are normally included?
Do you have some knowledge in calculation of the uncertainty of a property values (reference value) of a QA sample? What is the method you use?

Remarks:
*1 QA sample is used to cover all types of samples which can be used for quality assurance purpose: RMs, PT and IC samples
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